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(Draft) Policy on Long Service Recognition

1. Preamble: 

The Department of Economic Affairs recognizes long relationships that employees have with the Public Service. The aim of this policy is to set a uniform standard for entitlements in recognition of long service in the Public Service. 

2. Scope of application: 

This policy will be applicable on all employees in the Department of Economic Affairs. 

3. Legislative Mandates: 

PSCBC Resolution 6 of 2003

Directive for long service recognition in the Public Service, 2006

4. Long Service Award: 

4.1 The Department shall provide a long-service award to an employee who has served the government continuously for 20 and 30 years respectively.

4.2 An employee who has rendered 20 years of continuous service, is

eligible to-

4.2.1 a certificate, and

4.2.2 encashment of ten working days annual leave at the employee’s current salary, if the employee has accrued that much leave and wishes to exchange it for cash.

4.3 An employee who has rendered 30 years of continuous service, is eligible to-

4.3.1 a cash amount as directed by the Minister of Public Service and Administration, which is revised on a annual basis in April of each year. 

4.3.2 a certificate, and

4.3.3 encashment of fifteen working days annual leave at the employee’s current   salary, if the employee has accrued that much leave and wishes to exchange it for cash.

5. Government Service:

Government service includes continuous service for a government department, a state or state-assisted school. In other words the following types of service are recognized for purposes of the long service awards: 

5.1 service in the public service as contemplated in section 8 of the Public Service Act, 1994 and the Employment of Educators Act, 1998, may be acknowledged, as well as the following service, on condition that there is no break in service during the transfer to/appointment in the public service:

5.1.1 Continuous service in terms of a former provincial ordinance.

5.1.2 Continuous service rendered in terms of the

·  Precious Stone Act, 1964 (Act 73 of 1964)

·  National Water Act, 1998 (Act 36 of 1998); and

·  Abolition of Racially Based Land Measures Act, 1991(Act 108 of 1991).

5.1.3 Continuous service rendered in terms of education acts.

5.1.4 Continuous service at a statutory institution in those cases where a function and the personnel therewith were transferred from the public service and the same personnel, with the ‘retransferring’ of such function to the public service is appointed again in the public service.

6. Encashment of leave: 

For purposes of calculating an employee’s encashment of his/her annual leave as            contemplated in paragraph 3 above, the following formula should apply:

6.1 For purposes of calculating an employee’s encashment of his/her annual leave as contemplated in paragraph 3 above, the following formula should apply: 

  A X B

_______

206,714

Where –

A = represents the employee’s basic annual salary payable to him or her on the day he or she qualifies for a 20 or 30 years long service award. 

B = Represents the number of annual leave credits that the employee chooses to discount but limited to 10 or 15 working days respectively. 

7. General Measures: 

7.1 In the event of encashment of his/her annual leave, the employee may select to use either his/her capped annual leave (if applicable) or available leave of the current leave cycle. 

7.2 Employees should be afforded the opportunity to choose to have these leave days paid out. If an employee exercises this choice at a later date, payment of these leave days should be based on the basic salary as on the date that s/he has completed the 20/30 years service, respectively.

7.3 The cash award is subject to taxation in terms of the current tax legislation.

8. Roles & Responsibilities: 

8.1 The Human Resource Management Unit will notify staff members when they qualify for long service recognition. 

8.2 A submission will be prepared by the Human Resource Management unit for the payment of long service recognition.  The authority to approve long service recognition rests with the Programme Manager. In the case of long service recognition for a Programme Manager, the authority to approve rests with the Head of Department. 
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